Bilingual Employee Testing Process
To evaluate a potential employee or a current employee to determine the level of language skill, complete the following procedure:

Contact certified court interpreter, Jeck-Jenard Navarrete, at 402-221-7880 or jeck1@cox.net.  If you are unable to reach him, contact another certified court interpreter. 

A list of all certified court interpreters is found at www.supremecourt.ne.gov/interpreters/iac-list.shtml.

The following are steps for the interpreter, supervisor and employee to follow to complete the testing process:

1.
The interpreter phones the employee’s supervisor to get approval of the time to conduct the test.

2.
The interpreter phones the employee and supervisor at the approved time, then faxes the script to the supervisor. 

3.
The supervisor gives the script to the employee when indicated by the rater (interpreter). 

4.
The employee interprets the script over the phone.  Interpreting will be limited to a total of 6 minutes:

a.
A maximum of 2 minutes will be allowed for employee to read and familiarize him/herself with the document.

b.
The rater/interpreter will announce:

i.
One minute has lapsed.

ii.
Two minutes have lapsed and ask the employee to start interpreting, if he/she has not begun already.

iii.
Please stop interpreting (at the end of the 6 minutes).

5.
The supervisor takes the script from the employee.

6.
The supervisor destroys (shreds) the script.  (This is very important!)

7.
The interpreter rates the employee, using the following scale:


a.   Excellent 



34 - 38  


b.   Adequate



26 - 33 


c.   Needs more ability to pass

23 - 25 

      d.   Failed 





  0 - 22

8.
Email results to Judy Beutler at jbeutler@nsc.state.ne.us for court employees and to


Frank Jenson at frank.jenson@nsc.ne.gov for probation employees.  Include recommendations for a hiring rate or salary adjustment in the email.

